
Administrative Regulation No. 024.A016.0503 

, Administrative Approval of Contracts 

I. Purpose 

The purpose of this administrative regulation is to set forth the City of Sarasota’s 
uniform procedures governing the strative approval of contractual matters 
as called for in Ordinance No. 03 particularly addressing Section 2.5 (c), 
the City Manager’s authority to approve and execute contractual matters. Nothing 

prevents the City Auditor and Clerk or the City Attorney fi-om following 
cedures outlined in this regulation. The budget of the City as adopted by 

the City Commission shall determine whether a contractual matter is within 
Subsection (a), (b) or (c) of Section 2.5 of Ordinance 03-4440. 

1. Background 

On November 5, 2002, the electorate of the City adopted an amendment to 
the City’s Charter, Article IV, Powers and Duties of the City Commission, by 
adding a Section 19, Written Contracts. Section 19 requires the City 
Commission to approve all written contracts except for specific contractual 
matters declared by ordinance to be exempt. Ordinance No. 03-4440 was 
adopted by the City Commission effective March 3 
deals with administrative approval of contracts, an 
matters which shall be exempt fi-om the Ch 
03-4440 is attached and made part of this admi 

II Definitions 

1. Charter Officials 

(4 City Manager 
(b) City Auditor and Clerk 
(c) City Attorney 

2. Department Heads 

The highest-ranking official of a designated City Department. 




