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City of Sarasota
Unofficial Zoning Code
2002 Edition

ARTICLE III: Decision Making and Administrative Bodies


Division 7. Neighborhood and Development Services Department 

Section III-701. Powers and Duties 

The Neighborhood and Development Services Department, shall perform all zoning, buildings official, code compliance functions, planning functions, technical support and guidance for action on applications for development approval, and shall perform such other functions as may be requested by the City Manager. The Director of Neighborhood and Development Services shall coordinate all applications for development approval reviewed by the DRC.

Section III-702. Creation and Appointment 

The Director of Neighborhood and Development Services shall be appointed by and serve at the pleasure of the City Manager.  There shall be a certified Building Official who shall perform the duties of a building official as prescribed by Florida Statutes, and who shall be appointed by and serve at the pleasure of the City Manager. 

Section III-703. Jurisdiction, Authority and Duties 

In addition to the jurisdiction, authority and duties which may be conferred by other ordinances, the Director of Neighborhood and Development Services shall have the following jurisdiction, authority and duties: 

A. Act as the enforcing officer of these regulations and make, or cause to be made, periodic inspections of all work authorized by permits issued in accordance with these regulations, issue written notices of violations of these regulations, and take action necessary to ensure compliance with the provisions of these regulations. 

B. Review all applications for permits for the construction, enlargement, structural alteration, conversion, or relocation of any use, building, or structure, or any change in a category of use of any building or structure. 

C. Unless otherwise specified in these regulations, the Director of Neighborhood and Development Services shall issue all permits and approvals required to be issued by this Code, and make and maintain records thereof, and shall perform such other duties as may be assigned by this Code, the City Manager, or the City Commission. 

D. Unless otherwise provided in these regulations, the Director of Neighborhood and Development Services shall make all determinations and issue all rulings and orders authorized herein or otherwise necessary in the interpretation and enforcement of this Code. 

E. Upon written request for an interpretation, the Director of Neighborhood and Development Services shall issue written interpretations of the Zoning Code. The request shall specifically identify the particular provision or regulation for which an interpretation is requested and shall further identify the real property and the proposed development or redevelopment thereon to which the interpretation will be applied.  The Director of Neighborhood and Development Services shall forward the written interpretation to the person who requested the interpretation with a copy to the Office of the City Auditor and Clerk.  The Office of the City Auditor and Clerk shall give written notice to property owners within 500 feet of the property identified in the request for interpretation and to those persons registered in the office of the city auditor and clerk to receive notice of applications for development approval.
F. Sign pre-application conference letters of understanding in accordance with these regulations. 

G. Review and provide comments to the DRC on all applications for development approval which require review by the DRC.

H. Collect the comments of the other DRC departments and prepare a written analysis of the issues raised by the application. 

I. Review and approve consolidation and boundary adjustment plats.

J. Review and approve, approve with conditions or deny applications for limited administrative variances to certain development standards pertaining to historic resources in accord with IV-601 A. of the zoning code.

K. Approval of applications for Certificates of Appropriateness for minor work as provided for in Section IV-808(a)(6).

L. Review and approve, approve with conditions or deny applications for adjustments to certain development standards pertaining to the Downtown Zone Districts in accordance with Section IV-903 of the Zoning Code.

M. Review and approve, approve with conditions or deny all site plans pertaining to properties located in the Downtown Zone Districts. 

N.  Review and provide comments on the relationship of Site Plan applications governed by the City of Sarasota Advisory Community Design Guidelines (Appendix D).

O. The Director of Neighborhood and Development Services shall be the official signatory for all certificates of concurrency issued in connection with development approvals that only require issuance of a building permit and/or a zoning approval and certificates of concurrency that result from development approvals that require Planning Board action. 

P. Coordinate all local, regional, state and other land development permitting processes affecting development approvals issued by the City. 

Q. Assist in the preparation and review of the Sarasota City Plan, any special area plans, these regulations, and any proposed amendments thereto.

R. Review and evaluate all transportation issues for the City.

S. Prepare zoning text amendments as may be directed by the City Commission, Planning Board, or City Manager. 

T. Maintain the official Zoning District Map.
(Ord. No. 04-4515; Sec. 7, 1-20-04; Ord. No. 04-4531, Sec. 3, 6-7-04; Ord. No. 06-4663, 3-20-06; Ord. No. 06-4682, 7-26-06; Ord. No. 09-4838, 2-17-09)
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